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DACUM Chart for the Profession of Security
& Safety Officer

DACUM Panel
Ebrahim El-oufi
Directorate of civil defense Al-Madina

Bader Al-Mutairi
Meridian Hotel Al-Madina

Saud Al-Muzieni
Directorate of civil defense Al-Madina

Saleem Al-Gohani
Intercontinental Hotel Al-Madina

Adel Al-Gohani
Intercontinental Hotel Al-Madina

Mohamed Abdul-Hameed
Al-Bardisi Bros. Group

Mohamed S. Al-Gohani
Intercontinental Hotel Al-Madina

Yousif Falata
Meridian Hotel Al-Madina

Yousif Al-Ahmadi
Directorate of civil defense Al-Madina

DACUM Facilitators

Mr. Mohamed AL-Saikhan

Mr. Abdullah Gowahergi

Organization Structure

General Manager

v

Security & Safety Directorate Manager

v

Security & Safety Shift Supervisor

v

Security & Safety Officer

Developed by:

General Organization
Technical Education and Vocational
Training
(GOTEVOT)
Curriculum Department

Level of Entry: Intermediate School

Date
8-1424 H
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Duties < Tasks >
Al) A2) A3) Ad) Ab5)
Knows the
. Knows the systems and
Applies Systqms Knows the sK:t:Vn:Ss ;hne 4 | Knows the police | traffic police | regulating rules of
Al and Regulatlng establishment re B:Jlatin rules systems and systems and the General
Rules systems ofgcivil dgefense regulating rules regulating Organization of
rules Enjoining good &
Forbidden evil
B1) B2) B3) B4) B5)
Takes the
B| Takes Security Registers Interferes with required Keeps Handles sickness
Procedures visitors data clashes formalities everything cases
concerning in order
clashes
Cl1) C2) C3) C4) C5)
Makes sure ot ’
of the Asks for Makes sure
C Takes Safety availabilit providing the Finds out the that gas elfct:?iisig Ovv\\//rr:en
Procedures y missing safety safety offenses valves are y ded
of safety means closed not neede
means
D1) D2) D3) D4) D5)
Takes‘ the Operates the Shuts down 23?: Zs{c the Stops using the
D Required P Deals with small | electricity & gas R Ps using
. manual alarm X -~ 2.2 | availabilit lefts in case of
Procedures in svstem cases in case of fire if Janaer
case of Dangers Y necessary | Y Of safety J
means
El) E2) E3) E4) E5)
Insp_ects Inspects the fire Inspects the Inspects water Insstgﬁ(c:it—sbthe Inspects the
E| Equipments & Pects b alarm system P Y lighting of the
distinguishers hoses generating .
Instruments network units emergency exits
F1) F2) F3) F4) F5)
. Observes the
. . . . Gets a list of :
F | Gives Attention to Gives attention Looks after the Looks after the the behaviors of the
to the personnel establishment personnel personnel that
General Safety inside the est. property belongings pt;r;g]r;r;el degrades security
& safety
G1) G2) G3) G4) G5)
Inspects sites of Inspects escape Inspects the
G Inspec'gs Work dfn o in the ways Watches the | establishmen Reports all
Site ge (emergency exit , corridors t site from remarks
establishment . .
stares, corridors ) outside
H1) H2) H3) H4) H5)
Prepares
Prepares reports | Prepares reports Prepares reports reports
H Prgpares Uil about security about safety about about Prepares reports
Required Reports cases cases equipments & evacuation about work sites
instruments cases
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Ab) A7) A8)
Knows the
systems & Keeps wearing Keeps the
regulating the L
. official
rules of others | establishment .
- . working hours
security uniforms
sections
B6) B7) B8)
. Makes sure
Deals with |0 211 office | Deals with bad
Suspicious
doors are cases
cases
closed
C6)
Makes sure
that all
emergency
exits are not
closed
D6) D7) D8) D9) D10) D11)
Directs the . Co-operates
Deals with fear | public towards lei(gss tfc')rSt Helps the with the cigexg?r:z]
cases the nearest _ casualties handicapped spe_c:lallzed around the area
emergency exit security sectors
E6) E7) E8)
Inspects other
Inspects safety means Reports all
directing (air blowers, remarks and
signs door springs, observations
ext.)
F6)
Stops any
actions that
may cause
accidents
G6)
Hands out lost
items to the
authorized
person
H6)
Prepares
reports about
residents ,
visitors &
personnel

Vot
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Tasks »
1) 12) 13)
. Asks for Asks for Writes down his
Performs Office providing the providing a safe | observations in
Work stationeries l?jox to keep the safety
ocuments register
J1) J2) J3) J4) J5)
i Attends the Attends _Keeps himself Consults the Participates in
Develops His informed about T M
Abilities regular emergency all new trends in expertise in his fictitious
meetings meetings field training plans

his field
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36)

Participates in
training
courses

concerning his

work

\ -
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General Knowledge and Skills

Work Ethics

M owbdRE

Knowledge of English language.
Knowledge of computer.

Knows the habits and custom behaviors.
Knows how to stop and operates
equipments and machinery.

Knows the dangers of electricity.

Having skills in self defense.

Courage ness.
Honesty
Cute
Good in decisions making
Body fitness
Good manner.
Feeling the sense of security.
Truthfulness.
Bravely.
. Bears work burdens.
. Secret ness.
. Teamwork spirit
. Loyalty to the establishment.
. Belong to his establishment

© oo NG~ LD RE

R ol el
A W DN RFER O

Trends and Future Concerns

Tool, Equipment and Material

Pays attention to training courses.

Gives attention to financial and personal
encouragements.

Career promotions.

Official uniform.
Security camera.
Telecommunications equipments.
Stick.
Protective shield.
Protective suits.
Protective head cover
Boots.
Protective glasses.
. Gloves.
. Protective breathing covers (air filters).
. Keys.
. Hammer
. Torch
. Fire distinguishers.
. Security barriers.
. Phosphorous jackets.
. First aid Kits.
. Emergency phone numbers.
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GOTEVOT appreciates the financial support provided by BAE SYSTEMS



