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Mohamed Morshed Ibrahim Gouda  
Mob:
(974) 77420321
Email: mohamedGouda@live.com




Personal data 

Nationality 

:
Egyptian
Date of birth 

: 
17th Jun, 1985
Gender 

:
male 
Religion  

:
Islam 
Material status

:
Married 

Education 



Degree 

:
B.Com  




Sini Academy, North sini, Egypt 

Graduation Date           :            2007
Country of experience 

Qatar 



From 29-04-2008 to Still dated 
Language

Arabic 
 

mother tongue 

English 

good
 (Writing Reading, Speaking)
Skill 
· Accounting software ( Accountant 3000, Bright )
Currently work 
company name : Badr contracting &trading-
Accountant POSITION:
Date: from 29/04/2008     
Place:  Doha –Qatar
My duties:-

Responsibilities & Work procedures: 

1-Maintain payroll general ledger accounting system.

2-Record all daily transaction processing.

3-Recording of monthly in-house Sub-Contract labor invoices.

4-Prepare Payroll for daily wages and staff salaries.

5-Preparation of journal vouchers for daily transaction processing, such as vacation pay & end of service benefits in accordance with Government Laws and Regulations.

6-Keeps provision books of staff dues(vacation pay ,end of service entitlements & ticket provision) on current basis according to the company's procedures, to ensure that balances can be extracted periodical basis for regular checking to maintain Company's requirements whenever arises . 

7-Dealing with H R verbal and non-verbal communication. 

8- Deal with banks as regarding the application of employee's visa electronic cards.

9-Participate in Preparation of financial schedules & analyses. 

10-Prepare Periodic Reports as & when necessary.

11-Maintain employee files for all staff Including of New Employee.

12-Sort employee files in category wise.

13-Carrying out stock taking of Capital Assets. 
14-Govern & Control assets additions & Retirement.
15-Other duties as assigned by the financial manger.







