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LA ) oAl Uaald) ga Lo aley W a8 Al 1) 028 4l @ e 13) adiiivaal) o Al 1) 038 Capry L (S
Gl Jia) Al 8 aodiiall el Al ALl sl Validation Text Al aadius Gl
bl AaSia (e Eaadl) sac @ aaldat Y Askla

A Yoo L Validation Text dxaldll Cig all aie adf ; 4l gala
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(§84S 55 Sar Y sl ) by 43 i€ ol Cangy 2aaall Jaall (1S 13) Le 2aa dpalal) o2
et 5 0l e JLia) Apalall oda 22y ¢ il ¢ 9 48 55 (S

Ll s Jasdl 1 & 5 Sy Y (gf ¢ 4 sllae Jasdl 1 & ciblbd) o)) e s Yes
il s Jiall 13 & S gl Austha e Jiall 13 8 el of xis s No

[ sl dsan] B %

Jaadh 13 &l i oSy Vg ¢ Jaall 138 (83 ) 50 JS ) S O Cangy [ ) sl and ] s 3
.(Yes) disll 13gd Required Apald aoas A - clily 9

¢ Osalianlan 5 Y HAT 05 0 sl iy Le 3y se S5 B [ 2 sall (525 ] Jis A Ll
Sillg ¢ AT o gl iy ¢ s Jind) 13a &y Le oy gl iy Jindl 138 6 s 8 il
. (No ) Jaall 3 Required dsala saas

Al Ala )l pedas (Yes) pxiy 2354 Required asald <uilS g Slily ¢ gn Jaall & 5 alls d
d Required 4x=d ¥ Null Value 4 Jlé ad s sn O (S Y dasall Jaall o) a5 o8
. YES ariy ddaa

I ‘_'. You musk enter a value in the ‘Product, Product Mame' field.

L ook | | Hep |

.Allow Zero Length 4 iall adlly rlewdl duald €

Y Al aaaal) Jaall 84, jall ally e US 13 Lo dpalad) 524 aaad
(M) Ve lilnn ¢y 5 (ALY Ll 0 S Il o g jhall ol
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.Indexed Awgdl) dsald @
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Gl aaend 5 Sorting i A Glles de ju 8 Jsdall Jalbs UL 4 jed ddee 2ol
ALt g Jsaall Jala Find <lilall e &all s Grouping
rad g A (e LA A yedl) dpals 22l

No ) Y LAY A
Yes ( Duplicate Ok ) Gl ) SAIL ey ST Jaad) Ja)a UL ds jeds o 580
Yes ( No Duplicate ) Gl ) S ey Y g Jiadl Jaks bl A jels o 58

S | G |2 [N W (S [ SN 2N KNS D S 2N [ SV v S SV
) Memo , Hyperlink , OLE object
RS VRV VY| [ VWIS PN BN P 1 DG TP | PP Y J [ B | - PR EIREN UM
Yes (No Duplicate )
caal sl Jeaadl Jals Indexes oeoled Vv (e ST dee Sy -
<l shalls Indexes Window (s _ledll 5385 (33 yha e Lgad aandll 5l el dans Sy s -
» Al
. Indexes ¥ s Design Tab <l oo )

'Qn\ = ¥ Table Tools
e Home Create External Data Dratabase Tools Dresign L7
‘:Jj = =y = 1Insert Rows Zidl g/
U; g ! =" Delete Rows J =
View Primary|Euilder Test Validation Property Indexes
- Key Rules i}.ﬂ Lookup Column Sheet
Views Tools Show/Hide %
s || = Product =
Field Name Data Type Description -
D Number El
Product Name Text
£4 Indexes: Product x v
Index Name Field Name Sort Order -
o || [General |1 7 RINENGE D Ascending @
=
= Field Size
= Format
[=] -
= Decimal Pl
5 Input Mas
z Caption -
2 Default Vaj Index Properties I characters long,
Validation for help on field
o Primary Yes
Validation X . X
Required Unigque es The name for this index. Each index can use up
Ignore Nulls Mo to 10 fields.
Indexed
Smart Tagy
Text Align General

F& = Switch panes, F1 = Help, | b i b

il g 5 sl ladast o3 Al Guledll e (5 53058 geally dam gall 33U jelat Y
SO s Ascending saebal Lo s Al 43 jla st Sy Cumg (g jed JS JA
. Descending
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Al bl Jlaal e 2SBI J ) Jals bl Jaa) de e b Canil) 3 e 2ol
_Combo box Mm%\éd&&‘;j&#\qw e g ¢ Al Jaall
:&tﬂ\diﬁd\gdﬁﬂ\ubﬂ[d\imy\djdé]‘;m\JL&;S&;.}J}AQJAQQQ:d\lq

| = Producl."'-.\
ID + |Product Name - | Producttype - |Add New Field
1000 1EM

* Desktop il 3 cac

Laptop
Lcp Lookup column
Projector

DVD Player

1%

e eda « Lookup column sl s gee e (5 giay (53 Jaall poad vie 5 ) puall 3 jeday LS
el dgae 84 A pualiall (o ye iy G slall agad) 138 e ezl die g Jaall )l gy
C i) Jaly (S8 slally adle Jaxizall 2%y jealiall s2a aad LAY 5 ¢ A8

el JSall (¢ 335 G s il ) ST 5 bl Ji) de o e aeluy Jully

s 4l @ pladl) Al | ookup column duad) 3 gas sLESY

. Design View Jsaall ol J4) 8 Y
ool anle darally 4l Cusy 3 gae L) J\)‘J\;dgaj\ sy LY
. Jaall 13gd 3 ) slawll Data Type Ul g gl 48 23 ¥

| 1 Product
Field Name Data Type
%D Number
Product Name Text _
Product type iﬁ! o
Text
Memo
Number
Date/Time
Currency perties
ook AutoNumber B R Lea

l:Iisliesr::l:flCor‘ltrolp Comba Box Yes/No . ’ jAc .Gj

Rowr Source Type Value List OLE ijem' LOOkUp leard

Row Source “Desktop”;"Lg Hyperllnk D Flayer

Eound Column 1 Aftachment

Column Count L Lookup Wizard._.

Column Heads Mo Thy

Calumn Widths 2.54¢cm tha

List Rows 16

List Width 2.54cm

. (Lookup Wizard... ¢l 3 gee pllae ) ddaviall daldll (e jlias ¢
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i 1% 39 hil)
This wizard creates a lookup column, which displays a list of values &A..\M JH.G JA.‘J k“_lt_.!l:t.}j\ ‘)J_.\AA Le_)é Al a0

you can choose from. How do you want your lookup column to get )
[ QL\LJ\_L\S\ Jlaa A_Jjaﬂ U...\.\S.I).k él_’.d\ B-PEEY

() L want the lookup column to look up the values in a table or LAA 9
query.

@1 will type in the values that T want. }i d}ﬂé (ﬁ e:‘ﬂj\ g_A"' Q;J\ 2 5ac S U‘ J.'L)L
. ek
IV AV P V[ WP NP N PRV

Sl

Jsn A aill dga s Al 3 051 syl jlas
et

s sl A0 oy 13) ) e i

CNext Jall 3 e arazal & ¢ J59) HLiay) Hloal o8 - Ldily Gl 3 e

Lookup Wizard

Lookup Wizard
4

\
What values do you want to see in your lookup column? Enter the number of columns you g
want in the list, and then type the values you want in each cell.

3 3 g LAl

To adjust the width of & column, drag its right edge to the width you want, or double-dick the

right edge of the column heading to get the best fit. eg‘)_«‘ ‘:‘, A ,H ) 5 N (5'é ) ac ij\ \\ o g.!é Ay
Number of columns: 1 J)AC Y R ‘;\ \ .

Call . " - ..LJ‘o E;"M.. )
. Next Jall ) e Jaraai o

Cancel ‘ I < Back l Next > ]l Finish

Lookup Wizard

Dt

AN g il

What label would you like for your lookup column?

Do you want to store multiple values for this lookup? M‘ H‘ L’N_q-’ }-QJ g_’-;-'\'“ J}'A; u\j—‘g Adan
%&IIDW Multiple Values . d\j JJMM

Thase are all the answers the wizard needs to create your lookup M U-A ‘):‘S‘ ‘)\Tﬁa‘ A\Au‘ ‘-53. LI:LI.GJ JJL; &}
column, M:Iuj\ ‘)_\AL;Q L}A
Allow Multiple Value dsalall sass

. Finish ) J) e b o

Cancel ‘ I < Back
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2 5 ¢ () Zlie ) oo o e (5 sing UL BaclE 8 Jgan IS o i e i y3 LS
)y el il 138 8 UL AT (S s ¢ 5y Sia e bl e (5 iy Jial
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Al
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ool laxaas i Ribbon @ s2¥1 day i & Design Tab < s (s Primary Key sa¥) Jaxazai Y
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=

5 Inventory Database : Database ...
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Home Create External Data

View Primany| Euilde

==l ~+a Insert Rows

— =5 Delete Rows

Test Validation

Database Tools

g

Property Indexes

Rules “_'.j Lookup Calumn Sheet
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Views A Tools Show/Hide
I : e« [fl Product |
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- Pri K o Field Mame Data Type
rimary Key 2 D . : » —
: i i) Ul paad sl
Product Nam{ ¥ Primary Key i
% Primary Key
Product type Cut

52 Cop
@& Paste | Field Properties
B

General |Lookup = Insert Rows

Field Size = Delete Rows

Format 2| B

Decimal Places -

Input Mask ¢ Properties

Caption i

Default Value Afield o

Table Tools

Design

/i
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. AutoNumber primary keys 4l B Y =

(e de sana o (s sing AN S8 Y1 Jind ¢ Jgand o) liie Joal 43y ph Jeud 58
Of zelay Ml g ¢ Jaadl a8 bl S5 Y Cun 4300 gl ) Alilicial) 218 ,Y)
cdsaal ) daly il aae Jia ) S

. Single-field primary keys 3de Jia =

1% a3 (S < unique values 3, Sie e 33 jiie a4y Jis o Jsaad) s 5ial 13)
[ EUad) 3 Jin] o ¢ [caiall 358 Jia] Jie Jgall oassi; e Jial

. Multiple-field primary keys dadia Joia m
a3 Sy Allall oda & ¢ 5 ySie yf 53 dke a4 aal 5 i o (o giay Y Jsaall IS 13
cdsaall o ) ZUseS S) ) plaa
Ciall o8 Jin g ¢ 55l o3 Jis o s ging [ il Jsaa] 0 Jlie
C Al JSEN LS5 ) Sia o 4y Galial) SIS

3)351.“\@&) d.'ual\eé) dagl)
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5 Sie F YooY £ Yo
Yoo \) YYYy
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Yeof Yo You
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a3l Cm ¢ Jpanll oy JinS T [ aiiall o8 )] 5 [ 5530 o8 5] aliadl aladin) (S Allal) e b
sl (35 5 e ST alall o8 ) bl BB ) S of (S Y
p Al ) ghadl) Al Jgandl o) ZURAS Jha (0 JiST yyaail
Crlial (ge S daay o 55 Jarall U 5 ¢ miiliall da ok Shift L) e baai
Legie IS Jlsa Row Selector sl sasa e lally Lzl
Gl 5a¥) Jay 3 (8 ) LR ey o lakiai o
AUl JSEL in ga ga LS Logia JS ) s p Ul Sy jedaid i

7] Product
Field Name Data Type
— ['-E'p ID Number
ew‘ ufj‘ ¥  Product Name Text
JP"U';“:\S Product type Text

Field Properties

General |Lookup
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¢l gl o g J yaall Jadal

A1 Gl e A8yl ol i el i3 Y

'{3;’ J't . " Save ks Ll juss | Office Button os8sY) 55 (% .a
[save (cti=9 | Save sl 3y JUids « Quick Access b xs (e 5l b
== .

il da gl 3 Ctrl + S paliie e lami ¢

) JSAN 8 mim e sa LeS a4 Jgaad) i oy 53 (53 s aaail (g )l s o e ey Y

== | Tablel.\

Field Name
SupplierlD
SName

Data Type
AutoMNumber
Text

Descrip

SAdderss
STel
StartDate

( dve A5

Table Mame:
Table1

General |Loakup
Field 5Size

X

[ QK k] [ Caniel

Mew Values Increment
Farmat
Caption
Indexed
Smart Tags

Text Align General

Yes (Duplicates CK)

A field name can be up to 64 char
including spaces. Press F1 for hy

names,

.OK 3 s ) e harai a3 J gaal) and 20U 0 985 Y
A AN el Primary Key 4 i) zlide mas (5 Joaad) Jada Al 3

There is no primary key defined.

N

Do ywou wank bo create a primary key now?

[ Microsoft Office AEEess x|

Although a primary key isn't required, it's highly recommended. A table must have a primary key for vou ko define a
relationship between this table and other tables in the database,

| |

[ Vi3

e ] ’ Cancel ]
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(D) o5 Janll 1] pual ) ol sany s AutoNumber 45Uk o6 ) ¢ s
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bl Jasy Sals 058 Joand) hada ey -

-19 -



