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Ahmed Hany El-Sayed Abd El-Aziz Kadoor
Office Building, El Rehab City/Cairo
Mobile / 01110143228   
       ahmed_hany0002000@yahoo.com
JOB OBJECTIVE:                                                                                                                      

Thriving for a respectable position in a pioneer financial institution to satisfy my deeper ambitions and to enhance my knowledge, as well as my communication and leadership skills.
EDUCATION BACKGROUND:                                                                                                 

EDUCATION:

Zagazig University, Zagazig, 2010
Bachelor of commerce - Arabic section,
Major:  Accounting.

Grade:  Good (78.65%).

The British John Hever Academy in England, 2011

"Accounting in financial Institutions Diploma"

Grade: Excellent.
WORK EXPERIENCE:                                                                                                                   

April/ 1/2011 –Now  E.T.S Linkdotnet –El Rehab  

Customer Services Representative
Responsible for:

            ♦ Answer all customers queries related to payments and outstanding invoices
♦ Ensure cash and cheque control account are reconciled with physical cash and cheque on daily basis

♦ Prepare daily cash sales report including submission to the finance department 

♦ Prepare accounts receivable reports for management & sales team and also prepare reports required   by Finance Shared Services including those on month end and year end.
Oct 2010 –April 2011 National Company for Electricity and Plastic 

         6 of October – Accountant

Responsible for:

♦ Prepare customers and Stores accounts Make and receive invoices for the sale and purchases, preparing some data for the financial statement, make some Tax forms.

Jul 10 –Sep 10 Bank misr –Mit ghamer  

2009 Trainee 

Training include:

♦Deposits section, Remittance section, Credit section.

♦Treasury section and Insurance section.

EXTRA COURSES:
Brooklyn Academy, Cairo, 2012
Studying in “Certified Management Accountant” CMA

Zagazig University, Zagazig, 2010
"EDU Egypt programmer" under the supervision of 
New Horizons and Ministry of communication. 
Course include:-Presentation skills, Communication skills, Customer service skills, Business writing (Emails & Reports), Business Outsourcing and Business language course.

Ministry of Defense Language Institute/Cairo/2010

"Course in the English language"  

(Excellent) writing, speaking, listening
Sisco/ Mit ghamer /2010

·  "Training programs on"

· Microsoft Unlimited Potential program.

(Word-Excel-PowerPoint-Access-Outlook- Internet)
· Business Skills program: ICT for SMEs Toolkit.

♦"Course in E-Marketing" Sisco
Received an award for scientific as well as my name was Published 

in scientific journal of shots in the E-Marketing.
♦"Course in Financial Accounting. Sisco
♦"Course in The development of Personal skills and Administrative. Sisco
Course include-
Communication skills& Marketing& Sales & Customer Service 

and Business planning.
♦"Course in the safe use of the internet"
Personal Skills:                                                                                                                                 

♦ Creative, punctual, Self-starter with a drive to succeed.
♦ Interact with other, Assistant, Work quickly, persuasive

♦ Excellent communication& presentation skills

♦Analytical and diligent with an attention to detail.
What I do in spare time:                                                                                                                              

♦Reading and surfing the net, playing chess  

♦Drawing and graphics, playing football.
PERSONAL INFORMATION:                                                                                                         

Date of Birth     : 21 December 1989

Military service: Exempted

Nationality         : Egyptian 

Health                 : Excellent, Not smoking
Website               : www.kenanaonline.com/printingpapers
"References Available upon request"
